Y TBEpPKIEH NMPUKA30M
bYK CMO IHHKuXP "Cokonpckuin"

ot 29.09.2026r. Ne 70-O/1
(mpunoxenue 3)

KOJEKC OTUKH U CJIYKEBHOI'O NIOBEJIEHUSI PABOTHUKOB
BYK CMO «IIEHTP HAPOJIHOH KYJIbTYPbI U XYJIOKECTBEHHBIX
PEMECEJI « COKOJIbCKHI»

1. O0Me moJIoKeHus

1.1. Koxekc atuku u cinyxebHoro nopeaeHus padbotaukoB bYK CMO «llentp
HApOJHOM KYJbTYpHI M XyJT0KEeCTBEHHBIX peMecen «Cokonbckuit» (nanee — Komekc)
IOpEeACTaBIsIeT COOOM CBOJ OOIIMX NPUHLHUIIOB MPO(ECCHOHATBHOM JTHKU U
OCHOBHBIX ITPaBUJI CIIY>)KEOHOTO MOBEJIEHUS, KOTOPBIMHU JOJKHBI PYKOBOJCTBOBATHCS
Bce pabotHuku BYK CMO «llenTp HapoaHON KyIbTyphl U XYI0’KECTBEHHBIX
pemecen «CokonbCKHI» (Hanmee — paOOTHUKU YUpexkIeHUs, YUpexKICHUE)
HE3aBHCHMO OT 3aMELIaEMbIX UMM JIOJDKHOCTEM.

1.2. Kogexc paspaboran B coorBercTBUM ¢ KoHcturymmeit Poccuiickoit
Oenepaunu, Tpynoeim kogekcom Poccutickon denepannn, OenepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 "O mnpOTUBOACHCTBUU KOPPYNIIMU' U HWHBIMH
HOpPMaTUBHBIMM ITpaBOBBIMH akTamu Poccuiickorn denepannu, a TakKe OCHOBAH Ha
OOIIETTPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIAX U HOPMaxX POCCUUCKOro 00IecTBa U
rocy1apcTBa.

1.3. llensto Konekca sBAsieTCS YCTaHOBJIEHWE STUYECKUX HOPM M TPABUI
CIIy’)KEOHOT'0 TOBEACHUSI PAaOOTHUKOB YUpPEXKACHUS ISl JOCTOWHOTO BBITOJIHEHUS
UMU CBOEHM MPO(PECCHOHATHLHON MEATEIHbHOCTH, a TAKXKE CONCHCTBUE YKPENJICHUIO
aBTOpUTETA PAOOTHUKOB Y UPEKACHUS U 00ECIIEUEHUE €IMHBIX HOPM MX IIOBEJICHUS.

1.4. Kogexc mpu3BaH MOBBICUTH 3(PPEKTUBHOCTH BBITOJHEHUS PAaOOTHUKAMU
VYupexaeHuss CBOMX TpPYAOBBIX 00si3aHHOCTEH. 3HAHUME U COOJIIOJIEHHE HMHU
nosnoxkeHnii Kogekca sBisseTcs OIHMM W3 KPUTEPUEB OLIEHKM KadecTBa HX
npodeCCHOHANBHOMN ACITETbHOCTH U TPYIOBOM TUCIUIUINHEIL.

1.5. Kaxapiii pabOTHUK YupeKIeHUs TOJKEH 03HAKOMUTBCS C MOJIOKEHUSIMHU
Kopekca, n mpuHMMaTh BCe HEOOXOAMMBIE Mephl Al ero coOmromeHus. Kaxprii
rpaXXJAaHUH BIOPABE 0KUAATh OT paOOTHHUKA YUPEKIEHUS MOBEACHUS B OTHOIICHHSIX
C HUM B COOTBETCTBUU ¢ nosioxxeHusMu Koaekca.

2. O0mue NPUHIMIIBI U NPABWIA CJIY:KeOHOI 0 MOBeIeHUS

2.1. JlesTenbHOCTh YUPEXKICHUS, a TaKKE€ €ro padOTHHUKOB OCHOBBIBACTCS HA
CIICTYIOIINX MTPUHITATIAX:
— 3aKOHHOCTb;
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— TpodeCCHOHATNA3M;

— 10OpPOCOBECTHOCTH;

— KOHUICHIIUATBHOCTS;

— CIIPaBEJIUBOCTb;

— uHGOPMAIMOHHAS OTKPBITOCTH;

— OTBETCTBEHHOCTH;

— OOBEKTUBHOCTH NP MPUHSITHH PEIICHUH.

2.2. PaGotHukn  YupexkIeHWs,  CO3HaBas  OTBETCTBEHHOCTh  Tepea
roCy/IapCTBOM, OOIIIECTBOM U TpaXkKIaHaMH, OOS3aHbI:

a) WCIOJNHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) cobmogath TpeboBaHUA 3aKOoHOAaTenbcTBa Poccuiickoit @Deneparum,
Bonorozackoii 0061acTi 1 TOKATbHBIX JOKYMEHTOB Y UpEXKICHHUS;

B) OCYILIECTBISITH CBOIO JEATEIHHOCTh B TPEICIax CBOMX MOJHOMOYHH U
MIOJTHOMOYUHN Y UPEKIACHUS;

I) TpU HCIOJHEHUU TOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIMSIHUSI OTNIENBHBIX TpakJIaH, MpO(EeCCHOHANBHBIX WJIM COIMHUAIBHBIX TPYII,
OpraHu3alum;

N) coOMI0aTh COLMANBbHYIO CIPABEAJIMBOCTh M PAaBHOIPABHO paclpeAeisaTh
COLIMAJIbHBIE PECYPChl C ILIENBI0 PACHIMPEHHUsT BbIOOpAa M BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YHCIIE, JUISI HEUMYIIUX, COMUAILHO-YSI3BUMBIX M JAPYTUX JIHII,
OKa3aBIIIUXCS B TPYJAHOM KM3HEHHOM CUTYyaIuu;

€) TMPOSIBIATH TEPHUMOCTh U YBaXCHHE K OObIYasM M TPAIHUIMSIM HapOJ0B
Poccun w npyrux rocynapcTB, y4YUTBHIBaThH KyJAbTYpHBIE U HMHBIE OCOOECHHOCTH
pPa3IMYHBIX OSTHUYECKHX, COIMAIBHBIX TPYNI U KOH(pecchuil, crnocoOCTBOBAThH
MEKHAIIMOHATLHOMY M MEKKOH()ECCHOHATbHOMY COTJIACHIO;

) UCKJIIOYATh JEWUCTBHUS, CBA3aHHBIE C BIUSHUEM KaKUX-THOO JUYHBIX,
UMYIIECTBEHHBIX  ((MHAHCOBBIX) U  HWHBIX  WHTEPECOB,  MPEISITCTBYIOIINX
T0OPOCOBECTHOMY UCITOTHEHUIO JODKHOCTHBIX 00sI3aHHOCTEH;

3) coOmoaTh HEUTPaATbHOCTb, HCKIIOYAIOIIYI0 BO3MOXHOCTH BIMSHHS Ha
poheCCHOHANBHYIO  JESATENBHOCTh PEUICHUN TOJMUTHYECKUX IMApTUH, WHBIX
0OIIIECTBEHHBIX 00bEINHEHHUH;

M) CcOOJIOaTh HOPMBI CIYXEOHOW W MpOPECCHOHAILHONW ATUKH, IpaBUIIA
JICIIOBOTO MOBEACHUS U OOIICHHUS;

K) TpOSBIATH KOPPEKTHOCTh W BHUMATENBHOCTh K TpaXIaHaM U
JOJDKHOCTHBIM JIMIIAM MIPH TOJDKHOCTHOM B3aUMOJICHCTBUH C HUMU;

J) He JOMYyCKaTh KOPPYNLIMOHHOIO MOBEIEHUS, B TOM YMCIIE BO3JAEPKUBATHCS
OT MOBEJICHNUS, KOTOPOE MOKET BOCIPUHUMATHCS OKPYKAIOMIUMH KaK O0O€laHue Win
IpeUIOKEHNE Tauu B3ATKH MO0 KaK corjacue MPUHATH B3ATKY, WM KakK MpochOa
(HamMeKk) o gaye B3SATKU, a TaKKe MPUHUMATh MEpPhl 10 TPEIOTBPAIICHUIO U
YperyJIMpoBaHUI0  KOH(JIMKTA  HMHTEPECOB,  MPOTUBOJCUCTBOBATH  JIFOOBIM
MPOSIBJICHHUSIM KOPPYIIIUHU U IPOYUM 3JI0YIIOTPEOICHUSAM B Y UpEKICHNH,

M) yBEIOMJISATH paboromaTenss 000 BCeX clydasx oOpalleHus K HUM KaKHX-
00 JTUIL B TIENIAX CKIOHEHHS K COBEPIIIEHUIO KOPPYIMIIMOHHBIX MTPAaBOHAPYIIICHU;



H) yBEAOMIISITH paboTOAATeNs O CTABIIMX UM M3BECTHBIMU (PakTax KOHQIMKTA
WHTEPECOB W KOPPYNIIMOHHBIX MPOSIBICHUN B YUPEXKIACHUH, OOCTOSTEILCTBAX M
nercTBusax (0e3neicTBUr) paOOTHUKOB Y UPEKIECHUS U TPEThUX JIUII, TTOCTYKUBIIIHX
WM CIIOCOOHBIX MOCTYXUTh MPUYNHAMU BOSHUKHOBEHUS B Y UPEKICHUN KOHDIMKTA
WHTEPECOB W/WIM KOPPYNIIMOHHBIX TMPOSBICHUN, a Takke O NPUINHCHHUH
(BO3MOKHOM MIPUYMHEHUH) Bpeaa Y UpexICHUIO;

0) He pasriamarbh W HE HCIOJb30BaTh HEHAJICKANUM O0pa3oM CBEICHWSI,
OTHECEHHBIE  3aKOHOAATeNbCTBOM  Poccuiickori  ®Denepaniun K  CBEIACHUSIM
KOH(UICHIIUATTLHOTO XapakTepa, W CIy)KeOHYI0 WH(OpPMAIMI0O W WHBIE CBEICHHS,
CTaBIIIME W3BECTHBIMU B CBSI3U C UCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEHH;

1) HE JOITyCKaTh OKa3aHMs BO3JCUCTBHUS HA CBOMX KOJUIET B IEJSAX MPUHITHS
MIPOTUBO3aKOHHOTO U (WJTM) HEOOOCHOBAHHOTO PEIICHMUS;

P) BO3IEPKUBATHCSA OT MOBEIEHUS, KOTOPOE MOTJIO0 Obl BbI3BAaTh COMHEHHUE B
100pOCOBECTHOM HCIIOJIHEHUM TPYIOBBIX O00S3aHHOCTEHM, a Takxke u30berath
KOH(DJIMKTHBIX CUTYyaIlui, CIIOCOOHBIX HAHECTH YIIEepO penmyTariy WA aBTOPUTETY
pabOTHUKOB YUpexXaAeHUs U/ UK YUpeKICHUIO;

C) He JOIYCKaTh MPOSBICHUN (GopMau3Ma, BHICOKOMEPHS, HEYBAKUTEIBHOTO
OTHOIICHHS K 3aKOHHBIM MPOChO0aM M TPeOOBAHUSM TPaKIaH B CBSI3U C UCIIOJTHCHHEM
TPYIOBBIX 00S3aHHOCTEH;

T) BO3IEPKUBATHCA OT IMyOJMYHBIX BBICKA3bIBAHUH, CY)KICHUHW W OICHOK B
OTHOIICHUH YUpEXKICHHUS, €CIIM ATO HE BXOJUT B 00S3aHHOCTU PaOOTHUKA,

y) cobmonate  KOH(GUIEHIUAIBLHOCTh  WHGOpPMAIMM O  KOHTpareHTe,
Kacarolencss yCJIOBUM €ro J>KU3HENEATENIbHOCTU, JIMYHBIX KaueCTB W MpolJieM,
MIPUHUMATh MEPHI JUIsI €€ 00eCTIeueHus;

¢) He UCMoNIb30BaTh JOJDKHOCTHOE TMOJIOKEHHE I OKa3aHWsl BIMSHHS Ha
NEATENbHOCTh TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHu3aIui, JODKHOCTHBIX JIUI], TOCYJaPCTBEHHBIX U MYHUIIMTIAIBHBIX CITYKAITUX
TIPY PEIICHUHU BOIPOCOB JIMYHOTO XapaKTepa;

X) YB@XHUTCIILHO OTHOCHUTBCS K JCATEIBHOCTH TPEJACTaBUTEICH CpPEICTB
MaccoBOU mHMOpMaIuu 1mo WHPOPMUPOBAHUIO OOIIECTBA O padoTe YUpexIAeHUs, a
TAaK)K€ OKa3bIBaTh COJIEUCTBUE B TMOJYYEHUH JIOCTOBEpHOM uHPOpMaLUU B
YCTaHOBJIEHHOM TOPSJIKE;

1) TOCTOSIHHO CTPEMHTHCS K 00€CIeueHn0 Kak MOKHO Oojiee 3P PeKTUBHOTO
U SKOHOMHOTO pacmnopsbKeHUs (PUHAHCOBBIMU CpEACTBAMHU, HMHBIM HMYIIECTBOM,
MaTepHATbHO-TEXHHYECKUMU U IPYTUMHU pecypcaMu Y UpekICHUS;

9) HE HCIOJH30BaTh WMYIIECTBO YUPEKICHUS B ICNIAX, HE CBS3aHHBIX C
WCIIOJIHEHUEM TPYJOBBIX O0S3aHHOCTEH, a TakXe He Mepe/aBaTh €ro B TaKUX IENIAX
WHBIM JIAIIaM.

2.3. PykoBoguTenb ~ YUpexJE€HHs] M PYKOBOJIUTEIM  CTPYKTYPHBIX
nojpasfeyeHuil  YUpexkJIeHuss [OJDKHBI OBITh Ui  PaOOTHUKOB Y UpEXKJICHUS
oOpasiioM mnpodeccuoHaiu3Ma, O€3yNnpeuyHOW  pernyTalyu, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEJIUBOCTH.

2.4. PykoBoguTenb ~ YUpPeXKICHHS U PYKOBOJUTEIH CTPYKTYPHBIX
TOJPA3ACIICHUN Y YPEKICHUS:



a) NPUHUMAIOT MEpbl IO MPEIOTBPAIICHUIO U YPETyIUPOBAHUIO KOH(IMKTA
MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYILIMH, BKIIOYasi MEPHI MO MPEI0TBPAILCHHUIO
KOPPYILIMOHHO-OIIACHOT'O IIOBE/ICHHUS];

0) COAEHUCTBYIOT YCTAHOBJICHUIO U IOJAJIEPKAHUIO B KOJUJIEKTUBE 310pPOBOTO
MOPaJIbHO-TICUXOJIOTHYECKOr0 KJIMMAaTa;

B) IIpH OlpeneseHnu o0beMa U XapakTepa MmopydaeMoi IpyrumM paboTHUKAM
VYupexxnenuss pabOThl PYKOBOJACTBYIOTCS NPHUHIMIAMHU CIPaBEAJIMBOCTH, Yy4yeTa
JIMYHBIX U I€TIOBBIX KAYECTB, KBAJIM(PHUKAIIMN U OMbITA TOAYNHEHHBIX;

r) HE [JOMyCKalOT 1O OTHOWIEHUI0O K TMOJYMHEHHBIM pabOTHHKaM
HE0OOCHOBaHHBIX MPETEH3UH, a Takke (PaKTOB rpy0dOCTH U OECTAKTHOCTH;

J1) TPOSIBJISIIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMbl U HYXBbI,
COACHCTBYIOT NPUHATHIO 3aKOHHBIX W OOOCHOBAHHBIX pEIHICHUH, CIHOCOOCTBYIOT
po¢eCCUOHATBHOMY U JTOJDKHOCTHOMY POCTY PaOOTHHKOB;

€) OpraHu3yIOT OKa3aHWE MOAJNEPKKHA W MOMOIIU MOJIOJBIM CHELUaIucTaM (C
OIBITOM PaboTHI 110 3 j1eT) B MpuoOpeTeHnH Npo(hecCuOHATbHBIX HABBIKOB.

2.5. PykoBogutens ~ YupexIeHus M PYKOBOOUTEIN  CTPYKTYPHBIX
MOAPA3JICIICHUN  YUPEXKAECHUS]I HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C
3akoHoAarenbcTBOoM Poccuiickoir ®enepanuu 3a  AeiicTBUsS WM Oe3aelcTBUE
NOJYMHEHHBIX COTPYIHUKOB, HapyIIAlOMMX MNPUHLUIBI 3TUKM M  IpaBHIIa
CIIy>)k€OHOT'0 TOBEJICHUS, €CJIM OHU HE MPUHSIU Mep, YTOObl HE JOMYCTUTh TaKHX
neicTBUi uamn 0e31eNHCTBUS.

3. ITH4ecKue HOPMbI CJI1YKeOHOr 0 MOBeAeHUs Pa0OTHHKOB

3.1. B J0MKHOCTHOM TOBEIEHUU PAOOTHUKY YUpEKIACHHUS HEOOXOAMMO
PYKOBOJACTBOBAaTbCSI TeM, 4YTO B cooTBeTcTBUHM ¢ KoHcrurynumen Poccuiickon
denepauny, 4YEIOBEK, €ro npaBa U CBOOOIBI SIBISIOTCS BBICIIEH IIEHHOCTHIO, U
KaXXIbIH TpakIaHWH UMEET MPaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HH, TUYHYIO
U CEMEUMHYIO TailHy, 3alIUTy Y€CTH, TOCTOMHCTBA, CBOETO JOOPOTr0 UMEHHU.

3.2. B 10mKXHOCTHOM MOBEACHUN PAOOTHUK Y UpEKI€HUS BO3EP>KUBACTCS OT:

— mo0oro BuJa BbICKa3bIBAHUM W JIEHCTBUH JUCKPUMHUHALMOHHOIO
XapakTepa IO TMpH3HaKaM I[I0Ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA,
IpaXJ1aHCTBA, COLMAJIBHOIO, WMYIIECTBEHHOTO WM CEMEHHOro IOJOXKEHMUS,
HNOJUTUYECKUX WIN PETUTHO3HBIX IPEAIOYTEHMI;

— TpyOOCTH, MPOSIBICHUNA NPEHEOPEKUTEIBHOTO TOHA, 3aHOCYMBOCTH,
OPEIB3ATHIX  3aMEUaHWil, TMPEIbABICHUS  HEMPaBOMEPHBIX, HE3ACTy>KEHHBIX
OOBHHCHU,

— yrpo3, OCKOPOWTENbHBIX  BBIPQKEHUH  WIM  pEIUIMK, JIEHCTBHA,
NPENATCTBYIOIINUX HOPMAJIbHOMY OOILEHUIO WM MPOBOLUPYIOUIUX MPOTUBONPABHOE
NOBEJICHUE.

3.3. PaGotaukn  YupexaeHuss ~ TpHU3BaHBl  CIIOCOOCTBOBaTh  CBOHM
JNOJDKHOCTHBIM ~ TIOBEJIGHMEM  YCTAHOBJIGHHIO B KOJUIGKTHBE  JIEJOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOT'O COTPYJHUYECTBA IPYT C IPYTOM.

PabGoTHuKHM MOMKHBI OBITH BEKIMBBIMU, T0OPOKENATETHHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSBIIATH TEPIUMOCTD B OOILIEHUH C TPAXKIAHAMH U KOJJIETaMHU.



3.4. [Ipy BO3HUKHOBEHUHM KOH(MIMKTHOM CHUTYAIlUHM MEXIY CTPYKTYPHBIMHU
NOApa3ACICHUSIMU  YUPEXKACHUS, paOOTHUKAMU YUPEXKIACHUS MPUOPUTETHHIM
HaIpaBJIICHHUEM peIIeHUS KOH(JIMKTA SBISETCS YYET HHTEPECOB YUpEKICHHUS B
LIEJIOM.

3.5. Buemnuit  Bug  paOoTHHMKa  YUpEXIEHUS TMPH  HCIOTHEHUH UM
JIOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBUCHMOCTH OT YCIIOBUM TPYIOBOM JIESITCIBHOCTH
JIOJDKEH CIOCOOCTBOBATh YBAKUTEILHOMY OTHOIIECHUIO TPAXKIAaH K YUpEeXIACHUIO, a
TaKXe, TPy HEOOXOAMMOCTH, COOTBETCTBOBATh OONICHPUHSATOMY JIEJIOBOMY CTUIIIO,
KOTOPBIN OTJIMYAIOT CACPKAHHOCTh, TPAAULIMOHHOCTh, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyLIeHHe noJjoxxkennid Kogexca

4.1. Hapymienue paOoTHHKaMU Y UpeXIeHHs NoNoxKeHUH HacTosero Konekca
MOJIJIEKUT MOPAJILHOMY OCYXKJICHHIO Ha COOpaHUsX, a B CIy4asiX, MPelyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMHM, HapyllieHue nojioskeHuid Kozjekca BiiedeT NMpUMEHEHUE K
pabOTHUKY MEpP OTBETCTBEHHOCTH.

4.2. PaOoTHUKK VYUpeXJIECHHUs B 3aBUCUMOCTH OT TSKECTH COBEPIICHHOTO
IPOCTYIIKA HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JEHCTBYIOIIUM
3aKoHOarebcTBOM Poccuiickon Penepanum.

4.3. Cobmonenue paboTHUKOM Y UpexeHus1 mojokeHuit Hactosero Kogekca
VUWTBIBAETCS TP HA3HAYCHHHM TMOOIIPEHUH W HAJOXKEHUU JUCUUIUIMHAPHBIX
B3BbICKAHUM.

4.4. Hapyuienue npaBuj aHTUKOPPYILIMOHHOTO MTOBEICHHUS BI€YEeT IPOBEICHUE
CIIy>)keOHOT0 pacclieJOBaHUs MO OOCTOSATENbCTBAM BO3HUKHOBEHHS KOPPYINLHUOHHO-
OMACHOM CHUTYaLNH.



	1. Общие положения

